
 

 

 

 

 



 First, select “Calculate in Progress Grade” by clicking the bubble. Then select “Scores” from 

the Grading Scale Menu. Finally select “weight categories” if each grading category carries a 

certain percentage. Then Click “save” followed by “Assignment list.” 

 

 

 Click “Edit categories” and then “Create category”  

 

 

 

 



 You can copy grading categories from one course to another using “copy categories” if 

desired.  

 

  

 

 

 

 

 

 

 

 



 

 

 “Assignment copier” is a feature that allows you to copy all of the assignments from your 

GradeBook from a previous year. For example, it allows you to copy all of the assignments 

from your 7R class last year to your 7R class this year.  

o Choose a class from a previous year  

o In “Select destination Section,” click which class you want the assignments to be 

transferred to (can only do one at a time)  

 

 Uncheck assignments you do not want to use this year (if any)  

 



 Click Next to continue (green arrow at top)  

 A new screen will appear showing you what will be copied. If you want to copy what is 

listed, click “copy assignments” and if you want to make adjustments click “Back”  

 


